B I PO Make Life Easier.

HRMS Project Consultant AEEE Y X7 LAV YIS Y kN (B—EE - REHFHE)

Job Information

Hiring Company
BIPO Service Japan Co., Ltd

Subsidiary
BIPO SERVICE JAPAN CO., LTD

Job ID
1573019

Industry
IT Consulting

Company Type
International Company

Non-Japanese Ratio
About half Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Chiyoda-ku

Train Description
Hanzomon Line, Hanzomon Station

Salary
4.5 million yen ~ 8 million yen

Salary Bonuses
Bonuses paid on top of indicated salary.

Work Hours

7Ly 2 ZFEEEER ¢ (8:00~10:00) ~~ (17:00 ~ 19:00) B2 B 0 B¥fS ~ 30 BERIALEE

Holidays

FREKRA 120 B BHRARKR : IFE 108 (6 MRE~ ) T2BKR-A% + B 1B GW ERFH

Refreshed
January 20th, 2026 16:36

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Daily Conversation (Amount Used: English usage about 50%)

Minimum Japanese Level
Business Level

Minimum Education Level
Associate Degree/Diploma
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https://www.careercross.com/en/company/detail-438830

Visa Status
Permission to work in Japan required

Job Description

Company info £ E

BIPO North Asia are currently looking for good talents to join our team and what we are offering, are well planning career
path, trainings, attractive package, overseas career insight and the most important, Work-Life Balance!

BIPO was founded in 2010 with its headquarter in Singapore. The footprint has expanded to Shanghai, Hong Kong, Taiwan,
Vietnam, Thailand, Australia, New Zealand and with business links in more than 10 countries and regions. As a one-stop
human resources service partner, we are committed to provide customers with personalized human resources solutions.

Based on years of practical experience and technology development, with the continued focus on cloud platform and concept
innovation, we have developed BIPO service platform, which provides one-stop integration and support in respect of clients’
human resource and administration. By means of the effective division and process control of "People" and "BIPO Platform",
implementation of human resource cloud services in its true sense, so that we can truly embody the "People" and "Cloud"
interaction in the great advantage of human resource in transaction management.

For more information, please visit http://www.biposervice.com/

BIPO North Asia TR IR7E. BERLAMEZEELTEY., ¥+ YTNRR, M—=vJ BAWBNRvTr—I, BHAFv Y
TOAHEME, TELTRVEERT—IIMINSTVRAZRHLET,

BIPOIZ2010FICERII S N, AP Y AR—IICHY £§, T[E. LB FE. BB, XhFL, 94, 7—X b3
7, Za—Y—Z Y RIRREES. HRMAAEBULOEE B TCEY XA EZREALTVWEYT, 7VA Ny T7OAMY—E
ANR—KF—=, LT, BEHO=—XITH>7ZY ) a—2avaERBLTVET,

REDEERREBMEARICEDE, /59 RTSy NI+ —LETAVET NOEFRICERE YT, BIPOY—ER TSy
M7 —LZRAFREL. BEOAE - RBICHTIHEREHANICYHR— M7V A MYy TTH—EREZRHFLTWVWET,
TAl & TBIPOTS v h7#—A4] 20RMICHEIL TOCADHEIEICE Y, XAEDEKRTDOAEI SV RY—ERERE
BL, AEBEILBUZAERMATHS TAl & T959 K] OBEEAE2EICHAIRTZIENTEET,

AZEHYRFAVHIL49 >~ b HRMS Project Consultant

LHRAROAEEEI X7 L (5. BEABR. BHEE. 2E) 2, HFAICERRALTWETY,

FHRISATY MDBEHOET) VY, TEVAMNL—YaviaESDARE. BEF—LRCERBEEOPY EY RS
HI-BAZTOTOLRICEIZ IOV M EBRYLET,

PEFROBEEABENSZACERELDIAI 22— aVENPHNIEAFEIEIA TV I ENTEETOTROLT
FrlLYITEET,

[Responsibilities E4&HICIE]

« Work closely with Country and overseas BIPO team ensuring excellent and compelling demos/presentations
addressing prospects critical business issues, requirements and objectives;

« Work closely with Regional Project team, R&D & Product Management and associated teams to develop future
product direction and strategy

« Providing valuable input from the field to ensure our existing HRIS platform in North Asia regions (Hong Kong, Japan,
Taiwan and Korea) will be widely demanded by clients from various industries;

« Analyze customer requirements and prepare System platform demonstration environment, system configuration;

« Ensures that projects meet or exceed expectations by guiding all project activities to include, but not limited to,
schedule, scope, UAT and quality control

o ERADBIPOF—LEREICEEL, FiIIRIVSAT7Y MODEBEEICADEALATLEYF—2 3 vy )a—vavo
RE,

e R&D., 7OV M RI AV N, BEF—LEFEISEEL. HATHERT 2O0ETELMAEARKEOY R—MT
3,

e VATV NDEEEDHL, YRATLTSY N7 +—LDTERE, VAT LERERKET B,

« A Ta—)b, 32—, UAT. REEEBEA2S02TOOV Y M2EET 2,

e FIRISATYRNDYAT LA VR—RICA., TAVZI NS4 747, #FFIE. 7OER, ZHEODHFIC
BWT, Y—ERTIYN) —F—LeEE, BBL. Go-LiveXxTHR— T2,

Working location 351 :

Japan office HA %%t : Tokyo Chiyoda-ku REAFLHEEK

Hazomon station 3 &FI8R (R X b OEEEFIHR) 4 mins from office fE5:44

Ichigaya station 1  &8R (JRRAAR., REX b0, #HEHTE) 10 mins from office fE#104

Contract type EEFIAE :
Permanent staff or fixed contract IE4t 8 F 7 (22## 8 (BEDIFEIETIL/A M)
Probation period AR : BV (35 B~ 6 v B)'SAHRRAFIIEZNHTE. TOREHEGERDIZEEEHY,
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Salary #2554 :

Annual salary JPY4.5million above including bonus (depending on experience)
FAES BEFIN 1 450 FH ~ RBRERO L. HHEHK

Bonus 5 : F 1[0 BAAOHAEattOEBEICLYET

Transporation allowance 33:@#% : applicable % #4

Social insurance 2RIk : RRFR ELFE S ERRIR 35 KRR

Overtime allowance ZEFY :
Fixed allowance + extra variable allowance

EHEOBRER+BEORER

Flexible working hour 7 L v & AR :
(8:00~10:00) ~~ (17:00 ~ 19:00) including 1 hour lunchtime {KEBERE 609 S &
Work from home ZEE£)# : 1 day per week IB1H7EE

Others fit

=g EL

HE o EL

RE:F10

B B 0 B ~ 30 BERERRE

KA - KR :

ERKE 120 B

BHRAIR MEE10B (6 ABE~)

EEBER=ZBS + B fB GW FREHR

HAKE : BB, BRAE. ESKR. BEBREBALE

BHELEHE: YOs > 7MA - DCHIEAE
SEEMENK : SEIGA £ERE

Required Skills

[Requirements [SEHESRH]

Good command of English is a MUST
Good command of spoken and written Japanese is a MUST
Experience in SQL or HR Management System is a huge advantage

RELLE ; AFPITEZEEHER W

« AE (MR, KB, 85> R F7AL7%E) YERPY R T LDEBARERE T KEND
o« N YA (BAEE. X

o« PCZ#*JL (Microsoft Word, Excel, PowerPoint)

o FEBNATEDZAIEFHEL

M Interview process #% 7’0+ 21l

2 rounds

CV screening —1st web interview —2nd web interview — (extra 3rd face to face interview if needed) — offer

HEDH : 20

BERE > REE->TREE-SNE

Company Description

Bachelor's degree holder; perfectly in Human Resources, Computer Science or relevant discipline is preferred
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