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CORNERSTONE
RECRUITMENT JAPAN

HR & GA Assistant — Payroll & Administration (}85 - #8# 7> X4 > b)

Job Information

Recruiter
Cornerstone Recruitment Japan K.K.

Hiring Company
Cornerstone Recruitment Japan

Job ID
1566147

Division
Marketing and Web Advertising

Industry
Advertising, PR

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
About half Japanese

Job Type
Temporary

Location
Tokyo - 23 Wards, Minato-ku

Train Description
Hibiya Line, Toranomon Hills Station

Salary
Negotiable, based on experience

Hourly Rate
1,500 yen - 1,800 yen

Work Hours
8

Refreshed
March 11th, 2026 06:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Daily Conversation (Amount Used: English usage about 10%)

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree


https://www.careercross.com/en/company/detail-393925
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Visa Status
Permission to work in Japan required

Job Description
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