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Executive Assistant for Global Consulting Company

Job Information

Temp Agency
Randstad K.K., Professionals

Hiring Company
Global Consulting Company located in center of Tokyo

Job ID
1565210

Division
PTS PTS - AAH

Industry
Business Consulting

Company Type
Large Company (more than 300 employees) - International Company

Non-Japanese Ratio
About half Japanese

Job Type
Temporary

Location
Tokyo - 23 Wards

Salary
3 million yen ~ 5 million yen

Hourly Rate
2000

Work Hours
7.5

Holidays
Normal working days

Refreshed
February 6th, 2026 00:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Daily Conversation (Amount Used: English usage about 25%)

Minimum Japanese Level
Native

Minimum Education Level
High-School
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Visa Status
Permission to work in Japan required
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Required Skills
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