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Job Information

Recruiter
Morgan McKinley

Job ID
1563058

Industry
Bank, Trust Bank

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
October 27th, 2025 21:01

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Fluent

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
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https://www.careercross.com/en/company/detail-43840
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Join a global leader in corporate travel and event management as an Event Manager, supporting major corporate
clients across Japan and APAC. You will plan, coordinate, and execute both in-person and virtual events, ensuring
seamless delivery and exceptional client satisfaction.

Key Responsibilities

« Plan and coordinate end-to-end internal and external meetings, events, and webinars for corporate clients
Serve as a primary contact for operational follow-ups with clients and internal teams

Communicate with suppliers, venues, and service providers to organize event logistics

Manage guest information, schedules, materials, and on-site arrangements

Support budget tracking and provide accurate reporting
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Required Skills and Qualifications Experience:
« 2+ years' experience in event operations, corporate travel, or project coordination
« Native-level Japanese and business-level English
« Comfortable using basic office tools (Excel, online forms) and open to learning internal systems

Soft Skills:
« Team player with a flexible, solution-oriented mindset
« Strong attention to detail and ability to manage multiple deadlines

Language Requirements
« Japanese: Fluent (native level)
« English: Intermediate to Business level

Why You'll Love Working Here

« Be part of a world-class organization supporting global corporate travel and event needs

« Enjoy a flexible hybrid work model that respects your time and empowers you to manage your schedule

« Access global tools, structured training, and work with an international team to expand your skills and career
opportunities

« Contribute to a market leader experiencing exciting strategic growth

« Thrive in a company that values fairness, teamwork, and employee wellbeing, where your contributions are
recognized and your growth is supported
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