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PR/086980 | Administrative Assistant / Receptionist

Job Information

Recruiter
JAC Recruitment USA

Job ID
1562560

Industry
Other (Manufacturing)

Job Type
Permanent Full-time

Location
United States

Salary
Negotiable, based on experience

Refreshed
October 21st, 2025 10:43

General Requirements

Career Level
Mid Career

Minimum English Level
None

Minimum Japanese Level
None

Minimum Education Level
Associate Degree/Diploma

Visa Status
No permission to work in Japan required

Job Description

SHBE

O YEIZADBREEICTHENA Y VYALT RITVRY Y MEHEEE, HRSHEOAEFRS. HAXEPRR
EDOXEDFEE, T—YIEHE, 70V MNSAEBREDFT 71 REFHERVET,

BEAE

ERER. EHORF vy, T4V BHE,

T—9AT: RFaXV R Excel RAFLY RY— Kk ZOMDT—IAAY T D 27 OEHEEE,

LAY TETA—Ty M FEEOERPFr—bDIIEVTET+—T v b, ERMEETLEORR.

L R— MEBX: Excel. Word, PowerPoint%{#F L7z L K— MERDZHE,


https://www.careercross.com/en/company/detail-466524

XEFR: v x—Y v —OREBE L TERNECFRDOERK.
EBYR—MROEHTIRI Y M ERAL TBEASHYR— 2R,
BEfR: EEE L UFHRE LOMBEICET 2 BRIEH.

BERRE S OEXBOMBIRE,

TOMDER: TOMA 7 1 AZAEFP Y R I DXIE,

NEER

FE BREEELIIRAFEOER, KEOFMHIEEL L,

HEBADEE: FICREICBWTHEWERS,

SREBAFXI: HWEE BAREICHEEE,

A7 4 AHB: 7 1 ARBOFERICBERTVWE Z &,

AIa=F—YavAF M BREOBSLTERTOIAI A= —>Ya v IAFI,

Y Ea—4#—XFJ: MS Office (Excel. Word. PowerPoint, Visio) 8 &U'TF—4 AAY 7 b7 = 7 DK,
HEBZX L Bh/-E8N cREEEREIXL,

JOo7zyvyarYRXL: Oy a b REEEF—LTL—V—,

BHNEYS: REBTXVICEY, A1 —9—CHFETELZ L BfIISRY RETOEEARE LT &N TES
&,

st
El Segundo, CA # >4 &%
s - BUEE

$50,000-$58,000/year, non-exempt EFE{RIR. SEAMRR, K. 401K
Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.us/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.us/terms-of-use
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