AREFLORAGRD

PR/095261 | Quan ly Dy an Bat dong San
Job Information

Recruiter
JAC Recruitment Vietnam Co., Ltd

Job ID
1562388

Industry
Real Estate Brokerage, Management

Job Type
Permanent Full-time

Location
Vietnam

Salary
Negotiable, based on experience

Refreshed
October 21st, 2025 10:15

General Requirements

Career Level
Mid Career

Minimum English Level
None

Minimum Japanese Level
None

Minimum Education Level
Associate Degree/Diploma

Visa Status
No permission to work in Japan required

Job Description

Company and Job Overview

Khéch hang cta JAC 1a mot chl dau tu bat déng san, dang tim ki€m céc Ung vién ti€m nang cho vi tri Quan ly Dy an.

Dia diém lam viéc: TP. H6 Chi Minh

Job Responsibilities
Chtic nang trong Céng tac quan ly du an

« Quan ly chung céc hoat dong/cong viéc cla cac du &n Cong ty dang tri€én khai; Chuan bi tai liéu, sé liéu phuc vu

bao cao Ban Lanh dao, S& Nganh dia phuong quan ly, ... khi c6 yéu cau.
« Lap va Kiém tra va Giam sat ti€n dd du an; ti€n do thi cong xay dung;
« Ch0 tri xay dung gia thanh du toan, dinh muc chi phi thi céng, du toan thi cdng thuc t€ cho céc cong trinh;

Ki€ém tra k& hoach Iya chon nha thau, hd sa mai thau, két qua dau thau, dam phan va thuong thao hop dong, ...

trudc khi trinh Ban Lanh dao phé duyét, ban hanh.

« Kiém tra h6 so chat lugng, ho so dé nghi thanh toan, quyét toan khéi lugng hoan thanh ctia cac Nha thau trude khi

trinh Ban Lanh dao phé duyét.
« Chdp thuan dé xuat Nha thau phu thi céng, cung cap vat liéu, thi nghiém, ... theo dé nghi ctia Nha thau.

« Tham gia déng gop y ki€n xay dung, cai thién bién phap, quy trinh thi cang, thiét k&€ d€ dap Ung t6t nhat vé chat

lugng, ti€n db clha cac du &n;
« Tham gia HOi dong nghiém thu hang muc, céng trinh ban giao dua vao khai thac st dung.
« Lap va ki€ém soat ho so hoan thanh céng trinh khi két thuc du an.
« L& dau méi chuan bi, hoan thién cac thu tuc phap ly dé trién khai thuc hién du an theo quy dinh.
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Chiu trach nhiém trudc Ban Lanh dao vé cong viéc dugc giao.
B&o cdo tuan, thang, dot xuat theo yéu cau cta Lanh dao.
Céc cong viéc khac theo yéu cau cla cap trén.

Chuc nang trong Cong tac hién truong

Xay dung hé théng bao céo va theo déi cac hoat ddng xay 1ap coéng trudng theo ngay/tuan/thang;
Ch tri xtr ly cac cong viéc phat sinh (néu co) trong qua trinh thi céng cong trinh.

Chd tri, diéu phoi gilra cac Nha thau trong qua trinh thi céng cong trinh

Ki€ém tra qua trinh thuc hién céng viéc clia cac chuyén vién, nhan vién trong Ban QLDA.

Chiic nang khac

Quan ly khai thac tai s&n clia Tap doan: dua ra céc y tudng khai thac, 1ap k& hoach xin phé duyét Ban

Lanh dao va thyc hién.

Phoi hgp véi cac Phong/Ban trong Cong ty gidi quyét cac cong viéc co lién quan dén dy an.

Phoi hgp véi don vi giam sat, UBND phuong, thanh tra xay dung, ... hoan thién céc th tuc ddm bao du an thuc hién
dung theo quy dinh clia Nha nudc.

Dua ra ki€n nghj phong ngura cac rui ro kinh doanh, dé xuat gidi phap thu hat ngudn tai chinh cho ngén sach cla
doanh nghiép.

Trach nhiém va Quyén han
Trach nhiém

Bé&o cdo chinh xac, kip thoi, khoa hoc cac cong viéc tai dyr an cho Ban Lanh dao
Dam bédo nhiing théng tin, sé liéu day du, chinh xac va trung thuc.

Bao mat thdng tin trong qué trinh lam viéc.

Tuén tha day du, nghiém tuc quy dinh cla phéap luat va cac chinh sach clia Cong ty.
Phoi hgp t6t vai cac bd phéan, phong ban trong va ngoai Céng ty.

Dua ra gidi phap, y ki€n dé€ nang cao hiéu qua cong tac quan ly du an.

Quyén han

DPugc quyén yéu cau cac bd phan, phong ban trong cong ty thuc hién cac tac nghiép chuyén mén theo dung quy
dinh cla Phap lut, cac Quy trinh, Quy ché da ban hanh.
DPugc quyén hoat ddng chuyén mén doc 1ap, tir chi cac chi dao, yéu cau trai quy dinh va phap luat hién hanh.

Job Requirements

Tét nghiép Dai hoc hoac trén dai hoc cac nganh c6 lién quan nhu nganh vé k¥ thuat nhu ki€n tric, ky su xay dung,
kinh t€ xay dung... cac truong DH trong nuoc va nuoc ngoai.

C6 chimg chi hanh nghé tu van giam sat, ching chi boi dudng nghiép vu ddu thau, quan Iy dy an..

C6 kinh nghiém trén 10 nam truc ti€p tham gia quan 1y cac du an c6 quy mé, tinh chat hodc cap tuong duong.

Ky nang:

Kha ning doc va hiéu ban vé 2D, 3D

Nam chéac céc tiéu chuan k¥ thuat xay dung va céc tiéu chudn ky thuat lién quan cho cac bd mén Kién tric, Ha
tang, MEP, Két cau,..

C6 k¥ ning giao ti€p tét dé t6 chiic thuc hién cong viec quan ly hieu qua.

C6 kién thirc toan hgc va tin hoc co ban dap Ung dugc yéu cau cong viec.

S{r dung thanh thao cac phan mém dién hoa 2D, 3D: AutoCAD, Project, Sketchup/ 3ds max/ Lumion...

C6 tinh kién tri va kha nang 1am viéc can than, chu d4o, trinh bay ré rang, logic. )

N&m rd céc thu tuc va hoat ddng & cong trudng, ndm chac & sap x€p hiéu qua cac buoc xay dung trong xay dung
dur én, cc phuong phap xay dung géi dau.

C6 kha n&ng doan truoc dugc cac rui ro c6 thé xay ra cho dy &n va dua ra gidi phap han ché, khac phuc.

Hi€u biét t6t cac thu tuc va hoat dong G cong trudng, hi€u va biét trudc dugc cac budc xay dung trong xay dung du
an, cac phuong phap xay dung géi dau.

C6 kha n&ng doan trudc dugc céc rdi ro cé th€ xay ra cho du an va giadi phap han ché, khac phuc né.

Hiéu biét t6t vé san phdm lao dong va thiét b xay dung.

C6 kha nang nhan biét khi Nha thau khéng dap (ng dugc cong viéc clia dy an.

Hi€u biét vé hgp dong trong hoat dong xay dung.

Hi€u biét vé Iua chon nha thau trong hoat dong xay dung

Hi€u biét cac phuong phéap xac dinh t6ng mirc dau tu, du toan xay dung cong trinh, dinh muic xay dung, gia xay
dung cong trinh, chi s6 gia xay dung.

Hi€u biét vé phap luat xay dung va cac phap luat khac lién quan dén hoat dong xay dung.

S{r dung thanh thao ti€ng Anh 4 k¥ nang: nghe - néi - doc - viét

Ky nang giao ti€p t6t, c6 kha nang truyén dat théng chinh xéac, thuyét phuc.

K¥ nang dam phan, thuong thdo HD

K¥ nang soan thdo vin ban, viét bao cdo, trinh bay tot.

Ky nang thu thap, t8ng hgp, phan tich.

K¥ nang lam viéc nhém va két n6i moi nguoi véi nhau.

K¥ nang quan ly du an.

K¥ nang x(r ly tinh hudng va gidi quyét van dé.
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Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.vn/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.vn/terms-of-use

Company Description
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