BUSINESS SERVICES ASIA

& DRAKE

Japan
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Job Information

Hiring Company
Drake Business Services Japan K.K.

Job ID
1562180

Division

AT

Industry
Temp Agency, Outsourcing

Company Type
Large Company (more than 300 employees) - International Company

Non-Japanese Ratio
Majority Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Chiyoda-ku

Salary
2.5 million yen ~ 3.5 million yen

Work Hours
% 08:30~17:30 %% - RE\EL

Holidays
TRBER-BH (EBHR)

Refreshed
November 7th, 2025 00:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Daily Conversation

Minimum Japanese Level
Native

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required
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Required Skills

Required skills :

« Reception and telephone service
« English conversation (email, greetings, etc.)
« Basic PC operation (mainly e-mail, excel, word)
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