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Job Information

Hiring Company
Servcorp Japan K.K.

Subsidiary
Y—Ta-TV v XUk aH

Job ID
1559751

Industry
Business Consulting

Company Type
Large Company (more than 300 employees) - International Company

Non-Japanese Ratio
About half Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Chiyoda-ku

Salary
3 million yen ~ 4 million yen

Salary Bonuses
Bonuses paid on top of indicated salary.

Work Hours
EH 8:30-17:30

Holidays

TEBER2BE (EAHR) . BHRAR (BT HR1208L L, BGEEI%UL) . HBIAKB. EX - Bk, BHKR

Refreshed
November 17th, 2025 01:00

General Requirements

Career Level
Entry Level

Minimum English Level
Business Level (Amount Used: English usage about 50%)

Minimum Japanese Level
Native

Minimum Education Level
Technical/Vocational College

Visa Status
Permission to work in Japan required
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https://www.careercross.com/en/company/detail-9582
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https://youtu.be/7aTvchg601k

(#MEA>V9E21—]
https://servcorp.wistia.com/medias/hr4ggm4vnw

(EFIFR]
https://www.servcorp.co.jp/ja/about-us/

Required Skills

ZFI - BIE:

WA 74 7 LA DEREWE

MEEAEL LD EREES  (TOEIC 65085 LA B R)
ERSTREAEYE2E/HEDA
MEBETAEETIENFERS

W EARHSPCEERFIL (Word - Excel + X —)L7xE)

Kb 3 A&:

BEAEY YT 1 EFv LY ORBEIERAS
WEBRICKE TSRS A
BF—LTEZEPFERA

Page 2 of 3



Page 3 of 3
5.
R—Z Y —7aA—T_EBRRICAVET
T100-0005 RRAFRARADAITE 2-2 ADAZEFEIL 28 - 3B

HR— MR RERE2BR (AOW. AEM. KFE, BIEA HE8. &R HE Fl SFk BE BFE w8
BT, @lll. ) BEHBEHL N

FTIER:

HHMBECHEBRIGES. —FHONA I L —REL | BRETIVDOEL S BREOBBRETT |
FLCiFTbL:

https://www.servcorp.co.jp/ja/locations/

HIEEE - BER:
T H8RE30% ~ 1785304

KB - KR :
=B AR2B (L BR)

W EBAKRB12588 L

W AR (BSERI0% L)
B R KA

BB 2R

W E BRI

w5

W FUN330 M~

W EE (FERE1259 L TERDHRS)
WEHRHY

HERS

WEHFY

WD Ry MNARER

8 - ENELE

Wi SERASEWIfTHE (R
WO — b —ORRFRAY (R
WEHANLGREEED Y

WA SRR

WiHEH Y

W ERREERFEDS Y
WL

EEREHIEDSD Y

W FA1E RN

B ZOMICELHLBHERN—T 1 =LA RV MIHEEM !

BEPTVWABRBES VXV [20255]) LA20ic5 V71> ]

BESOtER:
FTRIEFETA—LLYIVMY—TEV, Z0O%, BHRABS LY TERBWELET,

EEEE

!

—REE (BHREET) (EAOAEAYSA VEE)
!

ZORmEE

EFELTBYET,

Company Description



	【受付秘書サポート】 複数拠点を支えるグローバルオフィス運営サポート　(東京)　- 新卒・第二新卒・未経験可
	Job Information
	General Requirements
	Job Description
	Required Skills
	Company Description


