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Job Information

Recruiter
Morgan McKinley

Job ID
1559716

Industry
Bank, Trust Bank

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
September 29th, 2025 12:22

General Requirements

Career Level
Mid Career

Minimum English Level
Fluent

Minimum Japanese Level
Fluent

Minimum Education Level
Bachelor's Degree

Visa Status

Permission to work in Japan required

Job Description
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A listed SaaS provider delivering cloud-based security solutions is seeking a Legal Specialist to support corporate
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https://www.careercross.com/en/company/detail-43840

governance and legal operations. This role will be instrumental in ensuring compliance, managing board operations, and

supporting legal documentation and processes within a growing and international environment.

Key Responsibilities

Support board of directors' operations, including preparation, administration, and minutes.
Review internal workflows for legal and regulatory compliance.

Draft and review contracts and provide legal consultation support (depending on experience).
Manage both electronic and physical stamping processes.

Oversee contract management systems and maintain paper records.

Support export control documentation and compliance procedures.

Maintain the legal portal and assist with expense processing.
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Required Skills and Qualifications
Experience:

« Minimum 2+ years in a law firm or corporate legal department .

« Background in board operations or corporate governance preferred.

« Familiarity with contract management systems and electronic contract tools.
« Strong accuracy and process management skills.

« Ability to collaborate effectively in multicultural environments.

Language Requirements
« Japanese: Fluent proficiency.
« English: Fluent proficiency.

Preferred Skills & Qualifications
« Prior experience with export control procedures.
« Exposure to listed company governance practices.
« Background in IT or Saa$S industries.

Why You'll Love Working Here

Opportunity to support corporate governance in a listed company.

Flexible working style with hybrid options and flex-time system .

Inclusive culture with 20%+ international employees.

Competitive compensation with English usage and attendance allowances .
Stable environment with strong employee retention and long-term prospects.

Company Description
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