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IN® Recruitment JAC Recruitment Vietnam

PR/095079 | Assistant to Supply Chain Management Director(Japanese)

Job Information

Recruiter
JAC Recruitment Vietnam Co., Ltd

Job ID
1554708

Industry
Other (Manufacturing)

Job Type
Permanent Full-time

Location
Vietnam

Salary
Negotiable, based on experience

Refreshed
October 21st, 2025 04:00

General Requirements

Career Level
Mid Career

Minimum English Level
None

Minimum Japanese Level
None

Minimum Education Level
Associate Degree/Diploma

Visa Status
No permission to work in Japan required

Job Description
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Assistant to Supply Chain Management Director

(Sales)

Managing the contract executions including but not limited to logistics, production plan, and customer relations. Also support
the team for better communication and operation.

(Purchase)

Managing the contract executions including but not limited to logistics, stock management, and relations with the suppliers.


https://www.careercross.com/en/company/detail-330489
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(Overall)

Support the Director and senior management team for better sales and purchase operations and improve administrative
tasks, project coordination, and strategic initiatives.
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- Assist the SCM Director in daily operations and strategic planning.
- Observe the customer's demands/requests, and share the obtained information/ your ideas
among the team.
- In order to achieve the profitable business to both customers and IGV, it is essential to
understand the importance of working as a team, not only SCM but also including the factory
(such as Production, QC etc).
- Willingness and desire to understand and know our own items is necessary.
- Also it is necessary to have a sense of cost/profit, understand demand/supply of coffee industry.
- Improving the team work is essential. Inspire the colleagues for better solutions and share the
ideas among the team first before disclosing it to the others.
- Good communication skills are required - such as, being a good listener, ability to summarize the
topic, ability to speak logically, clarify the issues etc.

+ Ensure compliance with industry regulations and company policies.
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- Language Skills (English business level)

- At least 3-5 years’ experience as a Supply Chain
- Ability with Windows tools (Word, Excel, PowerPoint, Outlook)

- Data Analysis
- Synthesis and problem-solving skills
- Communication and Negotiation

* Human relations skills
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Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.vn/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.vn/terms-of-use
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