
PR/095051 | 【家賃全額補助 / 職種経験不問】⼤⼿メーカー / ⼯場総務

Job Information

Recruiter
JAC Recruitment Vietnam Co., Ltd

Job ID
1554687  

Industry
Other (Manufacturing)  

Job Type
Permanent Full-time  

Location
Vietnam

Salary
Negotiable, based on experience

Refreshed
August 12th, 2025 10:30

General Requirements

Minimum Experience Level
Over 3 years  

Career Level
Mid Career  

Minimum English Level
Business Level  

Minimum Japanese Level
Business Level  

Minimum Education Level
Associate Degree/Diploma  

Visa Status
No permission to work in Japan required  

Job Description

■ポジション名■
【家賃全額負担/⼤⼿企業】⽇本⼈総務

 

■職務内容■
下記の業務をベトナム⼈スタッフに指⽰しながら進めていただきます。
・構内業者管理（⾷堂、警備、清掃、社有⾞）
・環境管理、消防管理、関係⾏政機関との業務
・⼯場来客対応（スケジュール作成や当⽇の対応等）

 

■求める経験・スキル■
【必須】
・⼯場での経験3年以上
・基本的なPC操作
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・最低限の英語コミュニケーション

【歓迎】
・⼯場総務の業務経験者
・ビジネス英語

Notice: By submitting an application for this position, you acknowledge and consent to the disclosure of your personal
information to the Privacy Policy and Terms and Conditions, for the purpose of recruitment and candidate evaluation.

Privacy Policy Link: https://www.jac-recruitment.vn/privacy-policy
Terms and Conditions Link: https://www.jac-recruitment.vn/terms-of-use

Company Description
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