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Job Information

Hiring Company
Drake Business Services Japan K.K.

Job ID
1553724

Division

Industry
IT Consulting

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
Majority Japanese

Job Type
Contract

Location
Osaka Prefecture, Osaka-shi Kita-ku

Salary
3 million yen ~ 4 million yen

Work Hours
9:00-17:36

Holidays
T8 - %A

Refreshed
August 3rd, 2025 22:38

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Daily Conversation (Amount Used: English usage about 10%)

Minimum Japanese Level
Native

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required

Job Description
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BEHSE :

« Office environment management (patrol and tidying up of meeting rooms and office spaces)

« Support for projects such as office interiors and renovations

Management of facility-related companies (near guest entrances, cleaning, beverages, multifunction printers, external
warehouses, building management, confidential disposal, etc.)

Facility / Facilities Management Support

Issuing PO and Invoicing of sub-vendors via system

Business Improvement and Review

Support of layout changes
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Company Description
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