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TOEYO AMERICAN CLUB

SPA Receptionist (Azabudai, Full-time)

Job Information

Hiring Company
Tokyo American Club

Job ID
1546133

Industry
Other (Hospitality)

Company Type
Large Company (more than 300 employees) - International Company

Non-Japanese Ratio
Majority Non-Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Minato-ku

Train Description
Nanboku Line, Azabu Juban Station

Salary
Negotiable, based on experience

Refreshed
July 15th, 2025 13:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Fluent

Minimum Japanese Level
Fluent

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required
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Tokyo American Club has been an integral part of the international community in Tokyo since its founding in 1928.
With 3,700 Members, drawn from 50-plus nations, the Club offers a diverse range of cultural, business and recreational
activities and amenities in the heart of the Japanese capital.
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Responsibility

« Assist the operation of the Spa.

« To introduce members to services available and persuade members to try other services.
« Clean the recreation facilities and ensure its safety.

« Prepare reports and statistics according to the operation procedure.

Working Hours
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5days/ week (Including weekends/ National holidays)
Actual 7.5hrs/day between 10:00am and 8:00pm

Holidays
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National Holidays

Paid vacation in line with Japanese law

3 days summer vacation

New Year days of January 1st., 2nd and 3rd.

Compensation and Benefits
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Health insurance, Pension, Employment insurance, Industrial accident insurance
Retirement Allowance

Group Life Insurance

Staff Canteen at a subsidized price

Commuting allowance (with tax-free upper limit)

Annual Health Check

Annual Employee Recognition Party

Uniform with cleaning service (when applicable)

Required Skills
Key Qualifications
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Key Skills:

+» Experience Minimum 1 year receptionist or customer service
* English Advanced level

» Japanese Intermediate level

» PC Skill Word, Excel
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» Others Nail experience is plus
« Positive Attitude, friendly and respectful

Education
N/A
N

Other
Required valid working permission and reside in Japan if not Japanese national
VISA sponsorship is not available.

Company Description
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