HR & ##~ *— ¥+ — / HR & GA Manager

Job Information

Recruiter
Advisory Group K.K.

Job ID
1545285

Industry
Other (Manufacturing)

Company Type
Small/Medium Company (300 employees or less) - International Company

Job Type
Permanent Full-time

Location
Kanagawa Prefecture

Salary
8 million yen ~ 10 million yen

Refreshed
October 13th, 2025 04:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Associate Degree/Diploma

Visa Status
Permission to work in Japan required

Job Description
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Lead HR & GA Functions for a New Spin-Off from a Global Brand in Japan

Join a newly launched spin-off of a global company and play a key role in shaping its HR and General Affairs functions from
the ground up.

This is a hands-on leadership role where you'll build frameworks, support growth, and influence company culture from day
one.

Company Overview
« Newly established Japan entity from a global organization
« Approx. 50 employees
« Manage a lean team (1x HR, 1x GA) and report directly to the General Manager
Salary
o Approx. ¥10 million JPY per year
« Negotiable based on experience and skills
Benefits
« Hybrid work environment (WFH available)
« Flexible working hours with no core time
« 18+ days of paid annual leave
Key Responsibilities
« Oversee and implement all HR operations and systems
« Design and execute recruitment strategies
« Drive employee training and development initiatives

« Create and manage internal rules and labor compliance



« Handle general affairs including office operations, company vehicles, and vendor relationships

« Supervise payroll processes in collaboration with an external provider
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Requirements
Must-Haves
« Bachelor’s degree or equivalent experience
« Atleast 5 years of progressive HR experience, ideally in a small-to-mid-sized company
« Experience handling both HR and general affairs is preferred
« Familiarity with Japanese labor law and HR compliance matters
« Fluent in Japanese
« Intermediate or higher level of English (reading, writing, and speaking)
« Strong attention to detail and excellent organizational skills
« Ability to work independently in a lean, start-up environment
Preferred Qualifications
« Experience working with global companies or reporting to regional/global HR
« Previous exposure to compensation & benefits (C&B) frameworks

« Familiarity with payroll systems and basic budgeting or expense management

Company Description
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