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Job Information

Recruiter
Morgan McKinley

Job ID
1543891

Industry
Bank, Trust Bank

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
June 9th, 2025 21:01

General Requirements

Minimum Experience Level
Over 6 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required
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Join a dynamic HR team at a global financial services leader and support a broad range of functions across compliance,
reporting, payroll, and DEl initiatives. This role offers the opportunity to contribute to employee experience, well-being


https://www.careercross.com/en/company/detail-43840

programs, and HR process improvement, while collaborating with both local and international stakeholders.

Key Responsibilities
« Submit mandatory reports to government offices, including employment rules and health check data
« Analyze HR data for internal reports and regulatory compliance
« Respond to employee inquiries and coordinate onboarding sessions
« Assist with payroll, social insurance, and benefits administration

« Support wellness programs, DEI initiatives, and campus recruiting efforts

Required Skills
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« Excel - PowerPoint, Word
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Required Skills and Qualifications
Experience:

« Minimum 5 years' experience in HR, with a focus on Japanese labor law and compliance
« Hands-on experience with payroll and social insurance processes
Technical Skills:
« Proficiency in Excel, PowerPoint, and HR data analysis
« Familiarity with HR systems and compliance documentation
Soft Skills:
« Strong communication skills and bilingual fluency in English and Japanese
« High attention to detail, organizational skills, and a proactive mindset
Language Requirements
« Japanese: Native
« English: Intermediate to Business level
Preferred Skills & Qualifications

« Experience coordinating DEI or wellbeing programs
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« Background in HR reporting or campus recruitment
Why You'll Love Working Here
« Comprehensive benefits focused on health and career development
« Flexible work environment supporting work-life balance
« Inclusive and collaborative team culture
« Clear opportunities for professional advancement

« Engage in global HR initiatives with real business impact

Company Description

Morgan McKinleyldEEBIARAM IV HILT 1 VIt E LT, SEIELER - 2HF52 ) — R 2RALEKRE. AN
Vv YRAMELTODRFIVEFTZ2AMEERBUDF2BFEVELTWEY, 1988FEDAIIILIE, Morgan McKinley D%
&, TEELAEOY—ER] IHBNEOEEE] NoILETHYKMITLI ETHRVER] . ZFLTALYD X
Bl #FRT 2R LTHSNTVWET,

DON—F 4 VT AR v YR N THBZEHAVFILIY FETBRBICBBVEDELCEE W,



	【外資系金融】HRアドバイザー｜ワークライフバランス良好
	Job Information
	General Requirements
	Job Description
	Required Skills
	Company Description


