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Operation Manager

Job Information

Recruiter
JAC Recruitment Co., Ltd.

Hiring Company
EI/N:|

Job ID
1542757

Industry
Software

Company Type
International Company

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
7 million yen ~ 10 million yen

Work Hours
09:00 ~ 18:00

Holidays
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Refreshed
May 28th, 2025 15:05

General Requirements

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required

Job Description
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¢ The Office Manager is responsible for ensuring the smooth operation of the office by managing administrative tasks
overseeing office staff and maintaining office efficiency. This role involves coordinating various office activities managing
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resources and providing support to management and employees. The Office Manager plays a critical role in creating a
productive and organized work environment.

Required Skills
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Company Description
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