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aArJo

Finance Accountant, Japan

Job Information

Hiring Company
Arjo Japan

Job ID
1542599

Industry
Other (Manufacturing)

Company Type
Small/Medium Company (300 employees or less) - International Company

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
July 23rd, 2025 00:00

General Requirements

Minimum Experience Level
Over 6 years

Career Level
Mid Career

Minimum English Level
Daily Conversation

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
(BETE FAV2aroih)

CREEVHEDD  HRAEDPYERY TRENEER
CEET RRA T 4 2B, NER—RADEH

- EBRE  MBRECHRSNE, TEEELEY
FRHORE  ERERICELELETO—/NLEE

Position Title #%8%# : Finance Accountant, Japan
Business Function #5888 : Finance

Job Function #¥#MR% : Finance Accountant
Reporting To 5% : Manager Finance, Japan
Location #1#51h : Tokyo office, Japan

<RI 3~ : Finance Accountant, Japan>
Job Purpose: This position will provide to assist of Arjo Japan’s financial reporting, payroll function, financial planning,
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debt collection, budget management and ensure accounting procedures and to ensure accounting procedures and reporting
conform to generally accepted accounting principles.

TIVT a T vy DORBRE. MESE. MBitE, HEDR. FTHEEE. RFLEOYR—bEL. —RICAEZHE
ROLNLSFRANCERL TWD I L 2HET 5,

Functions: #8E

Specific functions in the company that are exclusively linked to the position, and are based on local legal requirements. Not
applicable for the majority of the positions within the company.

BHRMNRBHEN ORI aVICESEHELTEY., ZLTZASEBREBOENEFICEIVTVS, HROXFED
BEICITBER IRV,

Key duties and responsibilities: 4B & S

Financials 7 71+ > v )b

« Ensure compliance with Group and local financial legislation and standards.
- —TELURBOSREEER - BELZRRISETT 3,

« Assist preparation financial reports - income statements, balance sheets and the budgets.
- MHBREE (BRHESE. SENRXR. FEXR) OFROYR—,

« Assist preparation of other financial reports.
- ZOMDOUBREZEDIERDY R— I,

Payroll ¥55

« Liaise with the Department Managers and the External Payroll service provider for the payroll run and ensure that
payments are effected.
-BATR—Y v —B L UAROBREY —ERTONS ¥ — L EEERY ., BEFHEETL. W HIERICTDON
5821295,

« Ensure that annual PAYG summaries are issued timely as produced by the External Payroll service provider
-HEBRRE Y —ER TONA T —HMERT 2ERPAYGH T ) — D BEEFICHKITIND LD ICT 5,

Job Description {tERE
Strategic Planning 88> > = 5

« Working support with Finance manager and the President to develop and implement the financial strategic plan for
Japan.
SHRETFAF VARV v — DN AROHBHBHEEREL. ETT2LODYR—bEEIRD,

« Assist Financial Planning for the future, competitor analysis, strategic planning.
RO DHDRMBEE, HEDW. BWEIRERDYR— N,

Japan Finance Specific

« Creation and entry of journals to accounting system
LERERL. RO KRETY AT LDAND

« Compliance with the Electronic Bookkeeping Act. Ensure the electronic storage of all invoices.
BFIREREENIS. 2TOEKREELEFICTRE

« Reconciliation of all accounts
E2TORETHI Y FDRE

« Payment in timely manner
HABRIA Y DRIV EFTD

« Payable / receivable management
BRI S/ AHEEE

« Support documentations creation for Tax filing (Corporate tax, consumption tax and others) ¥ & D & D ERHERK
(EABL. CHEB. Zofth)

« Support other financial related works and finance manager to improve current operations Z DD 7 7 4 + > @&
%, R, 774 FTVARR—Vv—OYR— 2 LRROARL—2 a3V EHET S

« Support ad-hoc requests
7 RKy Y IITRMDORIGYR—b

« Assist the Finance manager, Japan with managing the overall financial aspects of the Business Category Unit to
achieve maximum profit.
-BROMBMEREFBEL, BEHATI) -2y NOMBELBRETEL., RAROFFEERT 2.

« Liaise and support the Japan Business Unit.
-BAREYRRIAZY bEDEEE Y R—b

« Assist with the financial planning and budget management.
- MBHES LUFEERDOY R— b

« Assist Monitor and analyse monthly operating results against budget.
-FRICHTZ2AREBOE=Y ) VT EBMDOY R~k

« Support daily operations of the Japan Finance Team.
-BAOHBF—LOBEEBOYR— b,

« Assist the preparation of financial forecasts.
- B FRAOERE Y R— N,

« Assist to prepare financial analysis for contract negotiations and product investment decisions.
- BRZSPEMIBERED O DHRBIMOERDY R—

« Support Manager Finance, Japan and President to develop the Long Range Plan.
- BROHMBHRS LR EBH L TRBEEREDY R— I,

« Assist in establishing short and long range Japan Business goals, objectives, policies, and operating procedures.
-EHBLURBOBASZXOBE. BH. At EBFIHOEIZXET 5.

« Assist to Coordinate financial audits and provide recommendations for procedural improvements.
-UBEELHAEL. FREWEOLHOREET I,



Safety, Quality & Compliance 2. @&, AV 3147V R

« Build Quality into all aspects of work by maintaining compliance to all quality requirements. - ¥ X T D REEREFEIBEA
DEWZHRFITDIEICEY . EBOHLWIAEICKEEEHAD,

« Ensure site operates according to internal Quality Management Systems and ISO 9001.
SHRORBEIYRIAY MY RAT LB LVISO001ICHE> TH A MBEESNTWRZ L 5MHRT 5,

« Comply with QA and WH&S policies and procedures.
-QAB L UWHESDAEH & FIRICHED T &

« Report personal injuries and accidents promptly.
- ABEHIEERPNNIRET D&

« Correct WH&S hazards and report those which cannot be immediately corrected. - WH&SDERZRZIEL. ELICZE
ETERVEDIRKRET 3,

« Co-operate with management on matters of QA and WH&S management. - QA® & UWHRSERICRI L TIRER &
NT 5,

« Be actively involved in all QA and WH&S programs and activities. - § R TDQAS K PWHES T O 5 5 L &FENICTE
WBHICES Y 3,

« Report actual or potential QA or WH&S incidents/issues/near misses.
-REO. FRIGEBENBRQAEZIBWHRSA Yo F Y bR/ =T IR ERET 2,

« Ensure correct manual handling techniques are used at all time;
-BICELWFEENMTONDEIICT S ;

« Ensure work areas and vehicle are kept clean and systematic processes followed in accordance with Company
Infection Control Policy;
-EET Y T EEAFRICRIEN., RULOBABEAL TR > THRRNATOEANERINTWE & 52RAT
% ;

« Use safety devices and protective equipment correctly and in accordance with safety and health guidelines; and
-BREFEHTA R4 VICRL, REEBCREEEZELLHERT 2,

« Take reasonable care for own safety and that of others at work by reporting any safety hazards, accidents or
incidences to your supervisor.
-R2 OB, B HRBELRAICRETSIET, BOEFEBBOMBOADRLICEENWEREID T
Eo

« If you are unable to perform the inherent requirements of the Role for any reason you must let your supervisor know
immediately before undertaking any tasks.
AL DEHTHBEAROERHZZETTERWSEEIE, XHEFETT2RIICEBICEAICALOES I &,

« Arjo may provide you with other directions or safe work directions; you understand and agree you will adhere to these
and perform the Role safety at all times.
-Arjold, ZOMDERELRBREAERETEZRBRT 2HBEI’HY T, FIAER. Ihoz8FL. BICKEZ
BEICEITTDIEZEMBL. IETHEDELET,

Permissions/ Authorities: ] /#£[R
+ Preparation of Monthly financial accounts - B REAF T D #E(E
« Cost centre specific expenses - IX btV ¥ —BEEDEHR

Supervision/Management Of Others: ftt A DEEE/E
Not applicable for this role $%%7%: L

Internal and External Contacts: #tPI4f DE#& 5
Main contacts, internal; X4 > 3> 4 2 b, RER

« Manager Finance, Japan - 7)LY 3 ¥ v /8y MEBEREBIX—J v —
« Japan Business Unit personnel - BADOEY 221 =y MNERE

Main contacts, external; EEa> 4 7 ~, 48

o Suppliers 4 7541 ¥—
« Customers BE&
« Audit and Tax Consultants - 5% - #t#a > %9 > b

Special Features/Conditions: #5572 45 %8, &4
n/a

Disclaimer: R &EEIE

The above information in this description is intended to describe the general nature and level of work performed. It does not
contain nor is it intended to be interpreted as a comprehensive inventory of all duties, responsibilities and qualifications
required of employees assigned to this job.

ZDEMBICH 2 LEROERIZ. ERINI2EFTO—MHAEEBEL LNV ERATZIEE2BERLTWS, £, ZOBH
ICESSNREBICERSNZIRNTOES. B, EROSENREREZEVCEDOTH, BRI 2E2EBHT2E
DTEHY EFHA,

Required Skills

Knowledge; (i.e. education, trade qualifications, specialised training)
M (. BEER. FMEERY)

Essential Criteria: H7BEHE :

« Bachelor’'s Degree in Finance and Accounting or equivalent / knowledge.
HHEBLUREFORETE. FLIEAFORMA / AFLBEDNH,
« Knowledge of finance, accounting, generally accepted accounting principles. Knowledge of country specific
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regulations. Able to create journals.
—MRICREZHEROONERFRAUEZSTHHE. 25t RANCET 203, BARBICET 2ME, TREERT
5EHAEE
« Knowledge of automated financial and accounting reporting systems.
BEIML SN/ - REHRE Y R T LADKH

Desirable Criteria: 2% L \WVELH#E

« Qualified accountant and tax accountant. &&t+. FIEBLDE,

Ability; (i.e. demonstrated capacity to perform an observable behavior or behavior resulting in an observable
product)
BN (Thbb, BIETRATHIARBBEETRLARRYE L LOTTBHERTT RIS NEEN)

Essential Criteria: AR :

« Ability to produce quality materials within tight timeframes and simultaneously do several works.
B LWKERORTEDEVWERZ/ER L. RFICEBOES 21T,

« Ability to cooperate with other teams and foster teamwork and retain a motivated environment.
REF—LETEL. F—LI7—V%2EH. ENNLRIEEHRT 8

« Ability to reconcile Balance Sheet accounts to ensure integrity of same.
BENRROBERBOEAML WA T 2D DREERED

« Ability to investigate PL accounts to check integrity of same.
PL7AD Y hNEREL, ZOEEMEF IV I D

« Ability to produce accurate and timely financial information in line with Group Finance deadlines.
TIWN—TI774F Y ADMEITA > TIEBI DY A L) —RHEEREER T D87,

« Ability to carry out general administrative duties as and when directed.
BRINE &I, —RULEEERZERITT 28,

Desirable Criteria: 2% L \\E#E

« Experience in Healthcare contracts.
NIVRT T EREIDIRER
« Support experience of Audit process.

BEBEEBICEDL - RZR

Skill; (i.e. application of learning compared to a standard)
AFI; (Thabb, BELHERLAFFOIRA)

Essential Criteria: i 7ZBEHE :

Financial accountant. 7 74 7> > v JL - 7 ho V452 K

Accounting. &&t

Commercial awareness. BaZEHIE

Demonstrated expertise with Microsoft Windows operating system and MS Office applications. Microsoft Windows
FRL—=F 4 VT VAT LB LUMS Office7 U Tr—>avIicEEBELTWAZ &,

Physical Requirements; (i.e. how much physical manipulation does the job require)
SHNEG (B : COBREDOSEREIBLED)

Essential Criteria: A BEHE :

« Light physical manipulation required. E W Z{RIRIEDRKHE,
« Physically fit to safely carry out the duties of the role without significant risk to self or others.
BREARBEICERABRERIFT I &AL, BFER2ICETTE2HINHD &,

Personal Qualities; (i.e essential interpersonal skills, presentation and personality features for job performance) {El
ARNEE (BEZTICFARAFAREN, FLEYT—Yay, HEHNEHLRE)

Essential Criteria: 6 ZBEHE :

« Excellent interpersonal & communication skills in both Japanese & English. BAZE S L UEZBTOBN/AFAII 2
—h—TavEERn
« Ability to work under pressure. 7L v ¥+ —D T TEI< A
« Organizational skills #A#8#5 71
« Align with Arjo Guiding Principles 7 LY 3 O18&HTHA S
- Empower & Work as One Team. - & 5%, 0&DDF—L& LTEL
- Encourage growth & Leadership. - k& ) —49—> v TEEMT 3
- Take Ownership. - #—+—> v 75 # D,
- Create Value & Efficiency. - ffif & W= &= £ HH T,
- Move from PowerPoint to Action. - /X7 —RA Y kST o> a v,

Desirable Criteria: 2% L \WVEH#E

o Excel expert T7 )L EifkE

Experience; (i.e amount of level of work experience required for job performance) 28 (BIEZETICLELBERRD
LRIL)

Essential Criteria: 2 3 HHE :

« 5+ year’s work experience in an accounting role a small Finance & Accounting team.

Page 4 of 5



DA DREBIEF — L TDSEUEDEBFRR,
Desirable Criteria: 2% L \WVELH#E

« Cognos
SAGE X3

Company Description
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