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Job Information

Recruiter
Morgan McKinley

Job ID
1539044

Industry
Bank, Trust Bank

Company Type
International Company

Job Type
Contract

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
May 26th, 2025 00:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required
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A leading European financial services provider is seeking a Middle Office Specialist to join its Tokyo-based finance
operations team. This role supports structured and syndicated finance functions, ensuring accurate documentation,
compliance, and operational control within a multinational banking environment.

Key Responsibilities

Manage and review credit and legal documentation, including signatory updates and verifications
Handle setup, amendment, and cancellation of credit limits in the LIQ system

Monitor covenant compliance and track expired collateral to manage credit risk

Generate reports for regulatory and internal management use

Support cross-functional projects and communicate with internal teams and clients
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Required Skills and Qualifications
Experience:

« Bachelor's degree in Finance, Accounting, or Banking
« 3-5 years of experience in middle office operations or syndicated finance
« Familiarity with structured finance processes and documentation handling

Soft Skills:
« Excellent analytical, communication, and coordination skills

« Strong interpersonal skills and detail-oriented work ethic
« Proactive approach in managing operational risks and deadlines

Language Requirements
- Japanese: Native level (required)
« English: Business level or higher
Preferred Skills & Qualifications
« Experience with LIQ or similar loan administration systems

« Knowledge of Japanese credit markets and regulatory frameworks
« Ability to liaise with both internal stakeholders and external clients

Why You'll Love Working Here

« Supportive and multicultural team environment
« Central Tokyo office within 5 minutes of the station
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« Five-day workweek with paid holidays and standard banking hours
« Global brand with career-building opportunities in corporate finance
« Strong focus on risk control, compliance, and process improvement

Company Description
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