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Job Information

Recruiter
Morgan McKinley

Job ID
1539015

Industry
Bank, Trust Bank

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
May 26th, 2025 00:00

General Requirements

Minimum Experience Level
Over 6 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Fluent

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
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A globally recognized financial institution is seeking an Event Manager (Corporate Access) to oversee the seamless


https://www.careercross.com/en/company/detail-43840

execution of investor-related events. This role plays a critical part in ensuring the quality, compliance, and logistical success
of high-level meetings, conferences, and trips involving senior clients and stakeholders. You will collaborate with internal
teams and external partners to deliver best-in-class event experiences across the financial services industry.

Key Responsibilities

« Manage end-to-end delivery of investor and corporate access events, ensuring quality, compliance, and on-time
execution.

« Coordinate logistics across business units, clients, and vendors to ensure smooth event operations.
« Provide strategic input to senior management on cost-effective event planning and execution.

« Maintain adherence to budgets, vendor relationships, and detailed record-keeping.

« Support global event strategies and logistics coordination across multiple time zones.

« Build and maintain strong relationships with internal stakeholders and external service providers.

« Continuously improve standards, compliance practices, and efficiency in event delivery.

Required Skills
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Required Skills and Qualifications
Experience:

« 5+ years in event management within the financial services industry (banking, securities, or insurance).
« Hands-on experience organizing conferences, investor trips, and corporate meetings.
Technical Skills:
« Proficiency in Microsoft Office and event project management tools.
Soft Skills:
« Strong multitasking ability with excellent time management under tight deadlines.
« Excellent interpersonal, communication, and diplomacy skills.

Language Requirements
« Japanese: Fluent

« English: Intermediate to Business level (written and spoken)
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Preferred Skills & Qualifications
« Experience in branding, communications, or investor relations within financial services.

« Familiarity with global corporate access standards and compliance requirements.

Why You'll Love Working Here
« Join a world-class brand in financial services with global exposure.

« Be part of a high-impact team managing top-tier investor events.
« Clear career path into senior event operations or leadership roles.
« Centrally located office within 5 minutes of the nearest station.

« Comprehensive benefits including paid holidays, summer/winter breaks, childcare leave, and commuter allowance.

Company Description
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