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NISADE

NISEKO ALPINE DEVELOPMENTS

F—F—ThorFT14TT7 KI=ZRX KL —%— Owner Accounting Administrator
Job Information

Hiring Company
Niseko Alpine Development (NISADE)

Job ID
1500089

Division
Accounting

Industry
Hotel

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
About half Japanese

Job Type
Permanent Full-time

Location
Hokkaido, Abuta-gun Kucchin-cho

Salary
3.5 million yen ~ 4.5 million yen

Work Hours
40/w

Holidays
Annual Leave, Public Holiday, Sick Leave,

Refreshed
July 16th, 2025 04:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Entry Level

Minimum English Level
Business Level (Amount Used: English usage about 75%)

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
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https://www.careercross.com/en/company/detail-64418
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The Owner Accounting department is pivotal in the Property Management Division of NISADE. Over the years from
inception, this role has grown beyond the role of one person. In 2017, the role transformed into a team who are solely
responsible for the management of guest payments held in Trust, owners accounts held in trust, and supplier monies held
prior to payment. This role is part of that team, who manages NISADE’s core income from the Property Management
Division and is responsible for subsequent financial reporting to NISADE and the Owners.

F—F=TADV T RIZAML—9—RBUTDI RV ZEHLELITH, ZNIRESNDIEDTEHY FEA :

o SRITOFEDEHS L URMSTDOALNIE, FHF—L & DEILFHE
Update bank account and proceed receipt in RMS, including liaise with Reservation team for receipt details.
e VLYY M A—RFXZHVDREE, h— RRUEADOEREDEN
Credit Card Payment Reconciliation — including forwarding of receipts to credit card companies
. REZTWEORE LBIT~DAS
Cash receipt reconciliation and bank deposit
o SEEERITH < 1) —/EFTPOSH < ) —SRE DHEHE
Proceed trust bank summary/EFTPOS summary closing
e 3VIALKR—MNBEDT VR b
Assist with 3-way report reconciliation
o BEFEBROF v 7 ERUEBEHDRes/OpsF—LAD T+ O—T v S
Check Debtor Ledger and follow up with Res/Ops team with any outstanding
o YT 54 —H5DFEKE & SpendwiseDPODIRE
Reconcile supplier invoices with Spendwise PO.
o TRTCOYTSA4Y—/2—FT 1 VT 1 —DEREEWHERES — MR
Record all suppliers / utility invoices to property expense sheets.
o« F—F—BRBERKOI—FT—THV Y h~DEL,
Proceed owner expense charges to owner accounts, e.g.
o« F—F—KFAMDZIVESR
Owner Trust Payments/Transfers
« EEHWRL (RhYITA V/BEIIYR— NOHBERBENHY £T)
Inventory Reimbursement (Stocktake / Purchasing may only require assistance)
« AVTFUVRIA LY — MNERBREDF v —Y W
Maintenance Time Sheet/Supply Reimbursable Charging and Payment
o BEH/NNYF)—DIWREL
Light bulb/Battery Reimbursement
o F—F—HROBMBT—INE. VTV Y., RIVVER 71 —FHE FBBRA/HBEEEINISADEREF— L £ /315
ERETICEL)
Owner Tax Data Gathering, Liaison, Payments/Refunds, Fee Management (tax enquiries/returns where applicable will
be completed by NISADE Accounting Team or outsourced to a nominated Tax Accountant)
o« A—F—ZAKRFZAMDFIA - RA
Owner Trust Payments/Transfers
. EEBEAREHT IS - ER
Management Association Account Data Entry and Administration
o« F—F— VATV BEESOLTORHFICOVWT, BEINARHOI 7MYV IVATLERET S,
Retain an Organized and Up to Date Filing System for all Owner, Clients and Management Association Records
o T—FT—RHAF—LE2RDERARLTLOICHER, HOF—LAVN—DT R MNERIFY R I DET
Assist or fulfill other team members where required to achieve the Owner Accounting team overall responsibilities
o MEIHLT, FLEEVETONAMOTORTAIRIAY NER/TOV I Y R— T 5,
F—F—RD=DDY A L) —CEBRBRKEFEHHFOETE
Support other Property Management activities/projects as needed or assigned. Responsible for the timely (to
deadlines) and accurate Accounting and Financials for the Owners

Required Skills

o SFRWMSHEBROBELAREICT 2EN T ABRBEED
Excellent interpersonal and relationship building skills that will enable the building of a deep and trusted relationship
« BNERECHEADZEDY
Superb accuracy and attention to detail
o BRI & R, HIR % F 5 7= DB 72 /5
Ability to respond quickly and be flexible, strategically reactive to meet deadlines
o WRIWLHEEERENDEHEBOIRDSND
Effective time management and organisational skills are required
o BIAEARY - F—LT—IEAE Y I TR MADOEEBLRSINER
Positive attitude — teamwork orientation and overwhelming desire to attend request
o Excel DM S ERD R FIL
Intermediate to advance skills in Excel
e MSZE 74 AR — FEMICARLTWBZ &
Proficiency on MS Office Suite products
o« TANRTARXIAY NF—LANDEELHB LRI TE D8N
Demonstrated ability to serve as a knowledgeable resource to the Property Management team
o« MBICHEZEHEL. FEL. BRY 28N
Ability to independently identify, research and resolve issues
o BUWR—IATEURIBEORTHERNICIR I ZTT T D8N
Capability to efficiently complete tasks in a fast-paced environment
e BULLANLDOTOEHERBERFERIATE L
Demonstrate a high level of professionalism and confidentiality
o VILFHRITEBOTOY U MCERFICERY HTEED
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Ability to multi-task and work on several projects at once
« PYVIA M YRVAVKN F—F— ¥T 534 v—¢, RBFLAFABCOABRSSLOXEILLZ2URNRIIa=
JT—2avaEEBIENTE, BNEXERKEAD’HZZ &
« Ability to communicate effectively in English and Japanese, with associates, management, owners and suppliers, both
verbally and in writing, and must have excellent writing skills

F& - BUEE
Salary package/benefits

FE350H 8~
3.5million ~ yen/year value contract package

Includes:

o DERTICEITARVERE
Very competitive salary
Access to bonus program
o BEASICALENL—Z VI DREBIEH Y
Work-related training subsidy
e EF XFVYIL—YavFLEHY
Summer and winter recreational allowance
- BRRR, FLK BRRER, EEFE OMATRE
Health insurance, welfare pension insurance, unemployment insurance and worker's compensation insurance are
available
- BHRIABEI0EL S, BERLIEAERICIF20B#H
10 days of Annual Leave per year, increasing yearly to 20 days in the 6th year
o FIFH120HDIRE
Average of 120 days off per year (includes public holidays, excludes annual leave)
o HEBRIT. 7OT1ETARE
Company trips and activities

Company Description
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