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Job Information

Hiring Company
Servcorp Japan K.K.

Subsidiary
Y= aA=T Vv Uk EH

Job ID
1497831

Industry
Business Consulting

Company Type
Large Company (more than 300 employees) - International Company

Non-Japanese Ratio
About half Japanese

Job Type
Permanent Full-time

Location
Aichi Prefecture, Nagoya-shi Nishi-ku

Train Description
Chuo Line 1, Nagoya Station

Salary
3 million yen ~ 4 million yen

Salary Bonuses
Bonuses paid on top of indicated salary.

Work Hours
EH 8:30-17:30

Holidays

TEBER2BE (EAR) « BHRAR (BT R1258LUE, BGEEI%UL) . HBIAKB. EX - K. BHBKR

Refreshed
October 30th, 2025 05:00

General Requirements

Career Level
Entry Level

Minimum English Level
Business Level (Amount Used: English usage about 50%)

Minimum Japanese Level
Native

Minimum Education Level
Technical/Vocational College

Visa Status
Permission to work in Japan required
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https://www.careercross.com/en/company/detail-9582

Page 2 of 3
Job Description

FEPE_FEREOHABARRIBVARAFTOF+ Y77y TEFHRE LRI a v TT,
HALAAERFEEDRSD, FEEFEWEERE. FO—/WEIYRZAIFT—DHICOEHT |

DHELBOIEREEEEERANR IV E21—9—2F)L ]
HAAEIIEE, R CEERREENLAEVAICRETT,

Y—7aA—TTRETESLIL :

- BRACEREREIT 37 O0— /LD EA S TROBISEES
CEFR=2aVOFEWV20~3MKDEL BREAF—LAYNR—EHICKE
KR LEARATES OIS A

T A=YV AR—ZADBANBIE T DR—FRA VYT 1 THE

- BEEL., BHRELEERIOBUE - T—ISA INRSYRERDOHILF v —
- RS LVBKEO—ZH# I RDLE 4 & LE-BIETCHE
SFEWVRERy S-S, £y ) TOBE R

(HEAR]
20D & Ao TEBHTY !

ADERLARLDILEFYTNT—IRAR=2AY Y a—2ay (LYSIATAR AT7—FV I N=F v FT742R) %
THREDISATY ML, EVRAHR—FELTREXT,

RE=IV ¥ —RF—LAVYNR=—DTIRIVIDPBLRAI—IL, 7741 RCABLTWVWIHAER - BROBEKROEI R
PR—IDTEDZ LD ICAR>TVWEEEET,

BHMIC
* BECfE. EMEYA EFiE
*EHEYR— b

X EROFE. #HE - B8

x4 71 AREDOEE
*RBECHRAOSERK - REOYR—H
* REBIR, BEHEX

* XEDOHR

* BREDTTV R

* fZEERLRT IV E DHIRFE

* REBE

* D THA MER -f{E -7y ST — b
* SNSOEEPLEDER/IRE

* BEHR—K

* THAUEE Bl

TBIE WERBRERNFICH S, T,
BODRERAFLENT I ENTEET,

BREBRPRAFXIVICHL., F+ U777y THHEE
AL THE#RIR—Vv— & L TEET 3
29y I7ESHBYVET,

RBREEH» NMYVALHE, LETPaZZA M FEFERBLTE—ILARPI—TT A VT, IR—=I AV RNRED
ROVavERAELTEVET,

W BN EE
https://youtu.be/7aTvchg601k

WBtE(f V91—
https://servcorp.wistia.com/medias/hr4dggm4vnw

BEEER
https://www.servcorp.co.jp/ja/about-us/

Required Skills

X - B

WA 74 7 LA DEREWE
BMEURRAFELALOEERES (TOEIC 7008 LA B R)
WESTDE

BRF AR E S 2B/ E0H

W /XY O OEEAE( B % Excel »Word 7 &)

Kb 3 A&k:
BEAEY YT 1 EFv LY URBEIERARA
WEBRHICKETHISHR S A



Page 3 of 3
WISES v PARBLWS

EEsih:
ZEBIL—tY NS T—
Y—JI-TERHEREESFEIL

ToER:
T451-0046 BENEEHETAXSLEH6-1 EHE/IL—tEY 97— 40 B
ZHER  IRFEBEARIR. PRAMR. FBENHIE. ARLLEARR OHATER. HTERRILR RoRiRE

T460-0008 BHIREZEHEMHXRITH2-3 AHEHEBHFLIL 45
RER : 8 AT FAHOKWESID M TERILIR). KRER : 4FHO & W 5EH65 (M TERRILAR)

AR EBICT I AR

B - BER:
T H8KF3093 ~ 1785305

Bs5

B EES 3205M~40050 (FEEE2125S L TEBRADKS)
W EBEHY

BAVEYTF1 T R—F2HY (F4m)

HEBE

WEHFY (SHREICLY ERB4HH)

B ZDfhA Ry NERER

#A - kg :

N E2BR2EH(ETE/R)
BEBRKE (BE8%R0%L L)
W KA

B E BRI

W E BRI

i - |/HEE :
WEHNLBIRSEE

W R RIRTTHR

W ZRER

W AEHE

B FIC—E DR

W O—E—PHEERAY (BR)

BEPLPTVABRLES VXV [2025%]) LA201c5 710 ]

BE0ER:
FFRBHEIA—LEYIV M) =TIV, ZO%, BHEFRABL LY TEKVLLET,

EEEE

!

—REE (BHREEL) (FEAOAEAY A VEE)
!

ZREE

EFELTBYEY,

Company Description



	【外資系グローバル企業】 受付秘書　(名古屋)　- 新卒・第二新卒・未経験可
	Job Information
	General Requirements
	Job Description
	Required Skills
	Company Description


