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Senior Designer / Project Coordinator/> Z 7 7 H#'1 +— / #{TEE

Job Information

Hiring Company
Williams Lea (Japan) Limited

Job ID
1494856

Industry
Other

Company Type
International Company

Non-Japanese Ratio
(Almost) All Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Chiyoda-ku

Train Description
Marunouchi Line, Otemachi Station

Salary
5.5 million yen ~ Negotiable, based on experience

Work Hours
08:00~17:00 / 09:00~18:00 / 10:00~19:00DH N 5 RKADFLIZIE L TRE,

Holidays
THERKEE FERFHR

Refreshed
October 28th, 2025 05:00

General Requirements

Minimum Experience Level
Over 6 years

Career Level
Mid Career

Minimum English Level
Daily Conversation

Minimum Japanese Level
Business Level

Minimum Education Level
Associate Degree/Diploma

Visa Status
Permission to work in Japan required

Job Description
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https://www.careercross.com/en/company/detail-87467
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We are looking for a dynamic and driven [senior designer / project coordinator] to join our Presentation Design team working
on site at the client’s office. Our client is one of the top global investment banks, specializing in creating B2B presentations
that help secure major deals.

The ideal candidate will be skilled at communicating with internal stakeholders to understand their concepts and translating
them into compelling visual designs. You'll act as a key liaison between project management, planning, and the design team,
ensuring smooth coordination across projects.

Our presentations are often tailored to the branding of third-party companies from various industries, so the ability to adapt
quickly to different brand aesthetics is essential. The role also demands the ability to work efficiently under tight deadlines.

In this position, you'll lead a small team (4-5 members), overseeing quality control and mentoring junior designers. While
project coordination is part of the role, it primarily involves hands-on tasks like cover design. The estimated workload split is:
40% project coordination, 30% art direction, and 30% DTP design.

Qualified candidates should have a graphic design background with advanced knowledge of Adobe Creative Cloud (CC),
particularly Adobe Photoshop, lllustrator, and Microsoft PowerPoint*. You’ll be responsible for designing templates,
backgrounds, and presentations that include covers, infographics, charts, and diagrams.

*PowerPoint skills and techniques will be fully trained within the team.

We are looking for a proactive, enthusiastic professional with experience in client management and the ability to thrive in an
international work environment.
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What you bring:

» Coordinate with key stakeholders across the company to execute internal/external pitch

» Understands importance of brand and can work within established standards

» Can interpret complex ideas visually

» Adaptability and willingness to pitch in where needed

» Produce high-quality presentations and documents, adhering to established Firm brand guidelines
» Create and revise customized graphics (e.g., maps) as necessary

» Good design sense and awareness of current design trends

+ Knowledge of Adobe lllustrator and Photoshop

» Knowledge of print design a plus

» Knowledge of Excel for charting is a plus

» HTMLS5 understanding and basic coding skill is a plus.

» Basic movie editing skill (such as adding captions) is a plus
» Financial industry experience a plus

» Working experience in the Windows platform is a plus

Key Qualifications:

» Bachelor’s degree related to functional work or equivalent experience in a fast-paced production environment

» 8+ years graphic design experience

» Proficient in Adobe Products and Microsoft Office

» Excellent client-facing and written communications skills in Japanese as 90% of business interactions will be conducted
in Japanese, both written and verbal.

» Time-management skills

+ Ability to problem solve, analyze potential solutions, and use good sound judgment to make decisions

» Strong attention to detail is required

» English skills (Basic level, TOEIC 470+)

+ Japanese skills (Business level, at least N2)
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