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Job Information

Recruiter
Joblmpulse

Job ID
1484630

Industry
Legal

Company Type
Small/Medium Company (300 employees or less) - International Company

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Minato-ku

Salary
4.5 million yen ~ 5 million yen

Hourly Rate
BEFIN : 45075 ~50075H

Work Hours
B~% 9:00 - 18:00 (B{XE8 1 B5fE) BN 5518 - HER 10 IsEREE

Holidays
T AWM. FRFH FHAR

Refreshed
July 8th, 2025 07:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level (Amount Used: English usage about 25%)

Minimum Japanese Level
Native

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required

Job Description
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General administrative and office management
- —RREVRER. 4T 4 AEH
Appointments, schedule management
CTRAVIAY N RSV a—VRE - BB L

BEE - BEREE (RESLUVBEFRE) 2XA—ICTEEY LI,

Required Skills

07Y-)

iR, B MERROVWITNHDEER
FREEVRALANJLLLE (TOEIC800 RBER)
- EARPCRFIL(HEFICT—R)

(#55m)

- BADOAFRREETH 5V REEEERHCOBEER
SRS VEE

- IT I

Company Description
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