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Job Information

Hiring Company
Manga Productions K.K.

Job ID
1473516
Division
Marketing

Industry
TV, Radio, Media

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
Majority Non-Japanese

Job Type
Contract

Location
Tokyo - 23 Wards, Minato-ku

Salary
Negotiable, based on experience

Refreshed
May 7th, 2024 10:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Fluent

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

Job Title : Marketing & PR Specialist

Department : Marketing

Job Location : Tokyo, Japan

Report to (Job Title) : Marketing & Digital Media Manager
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Job Purpose:

The Marketing & PR Specialist role at our Tokyo office is designed for a high caliber individual who is deeply passionate
about anime, manga, and video games, and who brings a wealth of experience in project management. This role is vital and
involves serving as the main point of contact for the Marketing &PR Department in Tokyo office, coordinating effectively with
both internal teams and external partners, ensuring excellent communication skills and seamless delivery of marketing and
PR materials. Outstanding bilingual communication skills in English and Japanese, and keen ability to manage projects with
precision are essential to this role. The goal is to uphold the highest standards of communication and collaboration to drive
exceptional results for our partners and to contribute to the company's growth in the entertainment industry.

Key Duties and Responsibilities:
Functional Responsibilities

1. Serve as main contact for Marketing & PR in Tokyo office with internal departments and external stakeholders
through email, phone, and face-to-face meetings and follow up with minutes of meetings.

2. Work closely with Marketing &PR teams at Head Office (Riyadh) on a daily basis to develop and execute
communication plans that aligns with company’s goals and project timelines ensuring a consistent message in Japan
and overseas markets.

3. Lead the communication side with external partners, ensuring quality interpretation from Japanese to English during
meetings, handling inputs &outputs for Marketing &PR matters, aligning with partners and securing required
approvals.

4. Review, translate and oversee the delivery of all Marketing assets and PR materials in Japanese language ensuring
content is compelling and culturally resonant and report back to management.

5. Develop periodic reports for ongoing projects and utilize strong project management skills to meet deadlines and keep
projects on track.

6. Support with the organization and promotion of company internal and external events and all project-related events.

7. Negotiate with external partners and vendors to secure advantageous terms for promotional activities and materials
procurement.

8. Develop and maintain relationships with media partners, local agencies and influencers, and other promotional outlets
to amplify our brand reach and ensure company’s works and initiatives are represented at their best in Japanese
market.

Required Skills

AR
ABEI—H T4V EREIIar—y 3 vEEER

B8R
AEPEDT A= a3y, ETHAT—LELIZIVI—T4 AV NERTOBMERR

Z D DFRM

PEA—=2aVvERRIVI—TA VAV MEXICBITZ2TAY TV b RIA Y NOEBRR

HEE (M3 TOEIC 900 ML) . BAE (XM 74 7) . PIETENTENIERET

BEOTOYV ) MERBFICEEL. BRNES 1LY —ICEKRTES

RIVFHIRIDEEET, BhiaIa=bs—vay, FLEYF—YavRTAVI—R—VYFILAFILERET S
HEISERZW, HOWRBEICEVWTCAI 2 r—Ya v RUTOVIIMIRIAY N EFD I ERCETT
3

To-A—=>av, ETFA5—LEERFICBVWTIY—T T A VT ERLIEPRIEYE L TENARELZER L

e PC&IT ZFJL @ E#L ~RJL Microsoft Office (Work, PowerPoint, Excel, etc.) & U Asana



Academic Qualifications
Bachelor's degree in Marketing, Communication or a related field

Work Experience
+4 years of professional experience in animation, video games or entertainment industry.

Other Requirements

« Proven experience in project management within animation or entertainment industry.

Fluent in English and Japanese language (written and verbal). Arabic (verbal) is a plus.
(TOEIC 900LL £/ TOEIC Speaking Score 160LLE. Writing Score 170154 )

Strong organizational skills to manage multiple projects and deliverables simultaneously.

Excellent multi-tasker with exceptional communication, presentation and interpersonal skills.

Pay meticulous attention to detail in all aspects of communication and project management.

Demonstrated success in marketing and PR roles for anime/gaming production companies.
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Company Description

Advanced in Microsoft Office (Word, PowerPoint, Excel..etc) and project management tools (Asana).
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