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Job Information

Recruiter
Morgan McKinley

Job ID
1462450

Industry
Bank, Trust Bank

Company Type
International Company

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
May 10th, 2024 02:00

General Requirements

Minimum Experience Level
Over 6 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
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HR Operations / Payroll Specialist
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https://www.careercross.com/en/company/detail-43840

Roles/Responsibilities

« Processing Expertise: Manage end-to-end payroll processes, ensuring accurate and timely disbursement of salaries,
bonuses, and benefits.

« Compliance and Reporting: Ensure full compliance with payroll regulations, tax requirements, and reporting
obligations, mitigating risks.

« Data Management: Maintain and update employee data accurately in HR systems, ensuring data integrity and
security.

« Documentation: Assist in the preparation and maintenance of HR-related documents, including contracts,
agreements, and policies.

« Process Optimization: Identify opportunities to streamline HR operations and implement best practices to improve
overall efficiency.

« Compliance: Ensure HR operations align with legal requirements
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Required skills

Bachelor's degree in Human Resources, Business, or related field.

Proven experience in payroll operations within the financial industry.

Strong knowledge of payroll regulations, tax compliance, and HR data management.
Proficiency in HR and payroll software and strong attention to detail.

Company Description
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