
General Accounting Supervisor

In the middle of Metropolitan, Tokyo

Job Information

Hiring Company
Tokyo American Club

Subsidiary
Tokyo American Club/ well-known and highly reputed private club  

Job ID
1462239  

Industry
Other (Hospitality)  

Company Type
Large Company (more than 300 employees) - International Company  

Non-Japanese Ratio
Majority Non-Japanese

Job Type
Permanent Full-time  

Location
Tokyo - 23 Wards, Minato-ku

Train Description
Nanboku Line Station

Salary
4.5 million yen ~ 7 million yen

Work Hours
9:00 a.m. – 5:30 p.m.

Holidays
Sat, Sun, National Holidays, Year-end through New Year holidays

Refreshed
May 7th, 2024 03:00

General Requirements

Minimum Experience Level
Over 6 years  

Career Level
Mid Career  

Minimum English Level
Business Level (Amount Used: English usage about 75%)  

Minimum Japanese Level
Fluent  

Minimum Education Level
Associate Degree/Diploma  

Visa Status
Permission to work in Japan required  
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Job Description

当施設の経理担当として、経理・財務に関わる業務を担っていただきます。
当社はメンバーシップクラブになるので、⼀般的な経費・資材に対しての⾦額以外に会員費の管理も⾏っていただきます。

 買掛⾦(A/P)業務並びに担当スタッフの管理監督
 ⽀払調書の作成準備
ファイナンスマネージャーのバックアップとして決算作業全般、  税務申告業務及びファイナンシャルレポート作成
業務の⽀援
 
 Account Payable (A/P) operations as well as supervising A/P staff
Preparation of payment records for withhold income tax.
Assisting Finance Managers for performing of financial closings and preparation of tax return documents and financial
reports as a backup of Finance Managers.

Required Skills

■Key Qualifications

経験/資格   5年以上の経理実務経験者で⽇商簿記2級以上取得者
⽇英両語でのスムーズな応対能⼒
英語  中級レベル以上
⽇本語  ⺟国語レベル
PC スキル   Microsoft Office中級以上

＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿

勤務時間：勤務時間：週5⽇（⽉〜⾦）
     実働7.5時間（9：00〜17:30）

Working Hours：5 days/week (Including weekends/national holidays)
         Actual 37.5 hrs/week between 5:30 a.m. and 10:00 p.m.

休⽇：休⽇：祝祭⽇
   有給休暇（法令に基づく）
   夏季休暇（3⽇）
   年始休暇1⽉1⽇から3⽇

Holidays：：Sat,Sun,National Holidays ,Paid vacation in line with Japanese law,3 days summer vacation ,New Year days of
January 1st., 2nd and 3rd.

福利厚⽣福利厚⽣

社会保険完備
退職⾦制度
団体⽣命保険
社員⽤カフェテリア（⾦額補助あり）
通勤⼿当⽀給（⾮課税上限あり）
定期健康診断
社員慰労会（年1回

Compensation and Benefits

Health insurance
Pension
Employment insurance,
Industrial accident insurance
Retirement Allowance
Group Life Insurance
Staff Canteen at a subsidized price
Commuting allowance (with tax-free upper limit)
Annual Health Check
Annual Employee Recognition Party

Company Description
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