CORNERSTONE
RECRUITMENT JAPAN

Assistant Training Manager

Job Information

Rectruiter
Cornerstone Recruitment Japan K.K.

Hiring Company
A global luxury hotel

Job ID
1455473

Industry

Hotel

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
November 14th, 2025 11:01

General Requirements

Minimum Experience Level
Over 6 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

(JOB RESPONSIBILITIES]

Plan, organize, oversee, coordinate, and execute training activities. These efforts aim to enhance the performance of

our employees, ensuring they meet the established standards of the hotel.

Supervising the recruitment and orientation of recent graduates while also actively participating in introducing systems

and initiatives connected to employee interactions and generating revenue.

Contributes to the Director of Human Resources (DOHR) and Learning & Development (L&D) Manager's efforts to

attain objectives for both the hotel and the department.
Training Needs Analysis, Training planning and management
Expense management

Organize hotel orientations

Language training organization

Analyze training results
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https://www.careercross.com/en/company/detail-393925
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[REQUIREMENTS]

« Minimum 5 years experience in training content development, training delivery, planning and analysis
« Native Japanese with Business English level
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