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Job Information

Recruiter
Software Engineering Co.,LTD

Job ID
1063363

Company Type
Large Company (more than 300 employees)

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
5 million yen ~ 7 million yen

Work Hours
9:30~18:00

Holidays
THMEH

Refreshed
June 29th, 2026 03:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Fluent

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required
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ERNLRENBERERDELT, BLEBYHULTWEEXET,

AT Y- )VEE  EESEYHN. HREREEBTRS Y MR
%SlacktoFacebook Messenger, GmailiE X XL —EXZEFA
REWN. REEYTIVY

%Zoom, Hangouts Meet, Webex@EDF L ELEY AT LETA

- BRSMNHERICRAT 2 S1EFE. AR

- BERER EOSEEMNIE

- ZTEEBOMERN

*PowerPoint, GoogleAS5 4 FZERIB (7 A—-Y3> - J—F - KREERH)
- EH. SERSEFR

- ZOMBEOYR— FEBS I VRBERE (SYFFR. TRAIVU-YRE)

BFPIT AT ¥R
fbERFIDEEIMAAY N - EHFE LT, EBICHOTVEREET,
- BEMAFARERS lon1Z—FT ¢ Y/ OREB, BEOMDAIDRE
- BEMANTEEIEET | SBERAOHRMINAE
- NBRXIS : RS, 248, REHE. 7ILNA AT
- ETRERARLY. STEBEERE

[R¥¥avicoT]
JEEIIE<HDEEAN, REEFERI AN —ERHDET,

<E¥EBTINAIZY-—ER>

s #WA= a5 —> 3 : Slack, Workplace

s 25TV a1—JLER : Googleh LV 5 —

« ZOfth : G Suite, Salesforce, Kintone, Box, Webex, Zoom, Hangouts Meet/: &

Required Skills
wia

TRIRTEBLTH
(B8 - ZF L)

- HhEEEs (5EME)
CHFTYRIY LTI — Ty LYY — 88 (3EUL)

TR, FARIERA R DETOREER
CEARRAY Y ZFI. EIRIIF —

(ZOft)

- IS ATRIC A EIEY LT, ARICHEICHLT 3 EANTESH
CERBICHT B3 AE— REN BB

- BEEN BB

CERRCE BN, RV TRI—S—THBH

- REEBSERICHANES

i

- UGB EOWBER

c EBEORFBANABER (A-JUPER. KEND. BELBAFEISORRBLE)
- HRNOBEFREEREICIZT A r—YavnEnda

Company Description
FITEEREE
ERROBRBEFRLC, BRE, BREPIVEL -5 -REEORKENHHLOBHTT,

MTEREE EF—TJ— RICUCEBRE, BIREBVPIVYZTDOIKET, $BEHRO-—XICHSWALTLET,

BREEVBELTIEZBOARY v UR L BRE, BRFzvh—, DTPARL—%— O-ASAXIVIZT,

DITHEE TAFIVIZTE BELOAMDER, EHRFLOAFRESHE—BREBLTIIET,

20K ~ SO DB FROLERY v TN B\ DELH OB T, IKELERERNICEEXST. PAUA A5V, 75

VRABEBIMCERAITINET,

vk

Page 2 of 2



	【 ～700万円 】役員秘書（エグゼクティブアシスタント）※年間休日120日以上/マザーズ上場企業
	Job Information
	General Requirements
	Job Description
	Required Skills
	Company Description


