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Assistant to Food and Beverage Manager
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Assistant to Food and Beverage Manager
Executive Support International K.K.
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Duties:

To ensure all required areas are stocked during service times and rotated as
required.

To ensure a high standard of personal and general cleanliness and hygiene.
To assist, as directed wtih all aspects of the preparation and presentation of food.
To assist at special functions and banquets.

To provide a high level of customer care and service when delivering and serving
internal and external hospitality.

To serve alcohole and adhere to all statutory regulations.
To assist at service time and promote a customer friendly atmosphere.

To handle cash, operate tills and record sales information as required on a daily
basis.

To report all customers complaints or compliments and take action, where
necessary.

To report immedicately any incidents of accident, fire, theft, loss, damage, unfit food

or other irregularities and take such action as may be appropriate or possible.

Requirements:
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Must have excellent communication skills in English and Japanese.

Several years experience in overall Food and Beverage operation is preferable.

oooo: CareerJapanCenter, KK, is a professional career development organization.
Since 1998 we have been providing bilingual secretaries and administrative support
staff to foreign firms in Tokyo.
Through our partnership with a major executive search firm, CareerJapanCenter
also places candidates in professional career positions.
CareerJapanCenter works closely with several universities in the USA and Japan - to
assist their students in obtaining employment with foreign firms in Japan.
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