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Office Assistant (Nagoya branch of multinational company)
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Office Assistant (Nagoya branch of multinational company)
Servcorp Japan K.K.
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Nagoya, 0 00 O

300000 -40000 0
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Monday to Friday 8:30 am - 5:30 pm

Saturday, Sunday and public holidays plus annual leave
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*Basic English or Intermediate English
*Microsoft Office (Beginners or intermediate level)
*Big smile and happy to work with a motivated young team

Nagoya branch of a succesful Australian company is expanding and looking for
dynamic Office Assistants to perform general office duties for our prestigious
International Clientele. Your daily tasks include: mail delivery, courrier
arrangements, meeting arrangements, welcoming clients, office and beverage
supplies, photocopy, general administration tasks as well as taking care of the
presentation of our prestigious offices.

You will be working within a highly motivated young team of professionals.

Your welcoming and warm personality will be most appreciated.

0 SERVCORPO O World’ s Finest Serviced Office Provider

gboobobooboobooboobooboboobooboobobboboo

gooood

gbooboobooboobooboobobboobooboobobbooboo

go

gboobooboboooboobuoobobbooboobooboboboboo

gobooboboooboooboobobobooo

gogbbobooogobobuoooobobboooobobboooobobooboa

gogobobooogogoboooo
goboobooogooboooonon

gbooooboobooooooooboooo



@ CareerCross afalals
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